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3ATANIbHI NONNOXKEHHA

MoNOMeHHA NPO KaApOBY NOMITUKY rPOMaACLKOI opraHisauii «Jobpi aii» (aani —Opranisauis)
po3pobneHa Ha BUKOHAHHA BUMOT YUHHOTO B YKpaiHi 3aKOHOA4aBCTBa.

MeTa KaapoBOI MOMITUKM - BM3HAYEHHA MNPUHUMNIB B33aEMOAII MiX nNpauiBHUKOM Ta
OpraHi3auieo, SKi pernameHTylTb BiAHOCMHM, NOB'A3aHI i3 peanisauie TPyA0BMX Npas Ta
BMKOHaHHAM Tpyaoeux o60B'A3KiB npauiBHukie Opranisauii, BNOPAAKYBaHHA TPYAOBUX
BiAHOCUH Ta 3a0€3NeUYEHHA HANEKHOrO PIBHA BHYTPIWHbLOI TPYAOBOI AUCLMUNIIHK.

[JlaHa noniTMka Hadae npauiBHWKam Ta iHwWuMm ocobam, wo cnisnpauooTe 3 OpraHisauiero
(BonoHTEPM, 0COBM, WO BUKOHYIOTL poboTu / HaaaloTe nocnyru) iHGOPMaLLilo CTOCOBHO IXHbLOI
BiANOBIAaNILHOCTI Ta BUNAAT, @ TAKOM NOACHUTL NOPAAOK BUKOHaHHA pobiT B OpraHisauji.
OCHOBHiI 3aBAA@HHA KaapOBOI NOAITUKU MONAraOTb Y 3MILHEHHI KOpPnopaTMBHOI Ky/nbTypu
npauisHukis Opraxisauii, niasuweHHa ix kBanidikauii Ta KoopauHauii NpUHUKMNIB | 3aBAaHb
nepcoHany 3 ycima cTpaTeriamu, NOAITUKaMK i npuHuMnamu aianbHocti OpraHisadii.

[lia TONOMEeHHA NOLWMPIOETLCA Ha BCiX 0Ci6, AKki nepebyBalTb y TPYAOBUX Ta [OroBipHMX
BiagHOCKHax 3 OpraHisauiero.

NEPCOHAN

[o nepcoHany OpraHisauii Hanexarb:

wraT OpraHisauii;
KOHCYNbTaHTK (ekcnepTtu) OpraHisauii.

Lratom OpraHisau,ii €:

ronoea OpraHisauii;

ynexu MpaeninHa Opraxisauii;

ocobw, AKi BiANOBIAaOTL 3a peanisauito nonitnk OpraHisauii;

HalMaHi NpauiBHUKK (cniBpobiTHMKKM) OpraHisallis, AKi OTPUMYIOTb BUHAropoAy 3a CBOK Npato
BiANOBIAHO A0 YMOB TPYA0BOro A0roBoOpY.

. FTonosa OpraHi3auii Ta unexu MNpaBniHHA BUKOHYIOTb CBOI dyHKLii B OpraHisauii Ha 6esonnatHin

OCHOBI.

Ocobu, akKi BiANOBIAAKOTL 3a peanisauito noniTuk OpraHisayii, BUKOHYIOTb QYHKLiT, BU3HAYEHI Y
BiANOBIAHMX NOAITUKAX, | MOXKYTb 34IMCHIOBATM CBOIO AiANbHICTb AK Ha Be3onnaTHil OCHOBI, Tak
i Ha ymoBax TpyZ40BOro gorosopy, abo A0roBopy i3 HaAaHHA NOCAYT.

«MpauiBHUKKM», «cniBpobiTHUKKM» - ocobu, AKi mMaloTb Tpyaosun aorosip 3 OpraHisaui€ro i
BMKOHYIOTb PAZ 3aBAaHb Ta 060B’A3KIB, WO BU3HAYAKOTLCA NOCAA0BOK iHCTPYKLUIE.
«KoHcynbTaHTH (ekcnepTtu)», - ue ocobm, AKi HaAaATb EKCNePTHI Ta KOHCYAbTaUiHI nocayru
Opranisauii Ha noctiiHii i 6e3onnaTHii OCHOBI. KOHCYNbTaHTM Ta EKCNepTu He MOXYTb
BBaXkaTuca npauisHukamu. Cratyc «KOHCyNbTaHT (ekcnept) Opranisauii» HabyBaeTbca ocoboro
Ha nigcrasi BignosigHoro piweHHa MpasninHa Opradisauil.

" OpraHizauisa MOoXe HaimaTu ans BUKOHaHHA PobiT no peanisauii okpemux npoekTis GisnuHmnx

ocib Ha OCHOBI CTPOKOBMX 40roBopiB, abo disnuHMx ocib — nignpueMLUiB Ha OCHOBI AOroBopiB
Npo HagaHHA nocayr. B Takomy BUMaAKy Ui ocobu € NepcoHanom MpPOeKTy i He MOMXYTb
BBa)kaTuCb nepcoHanom OpraHisauii, okpim Bunagkis, Konu ocobwu, BigHeceHi A0 cknaay
nepcoHany OpraHisauii, cymilwatoTs cBoi 060B'A3KM i3 060B'A3KaMKU NO BUKOHAHHIO NpPoeKTy. Ti
cami npouecu Ta yMOBM Opradisauii npayi, WO perynoTs woaeHHy poboTty onnadvyBaHux
cniBpobiTHMKiB OpraHiszauii, NnoBMHHI ByTM 3aCTOCOBaHI A0 NEpCOHany NPOEeKTy, 33 YMOBM iX
3aTBepAKEHHA BiaAnoBigHUM KepiBHukom npoekTy/ nporpamu, PiHaHcoBUM MeHeakepom abo



33.

34

lonosoto OpraHisauii.

. OpraHisaLia MoXe HalimaTv Ta KepyBaTh pobOoTOK BONIOHTEPIB, NPAKTUKAHTIB Ta be3onnatHux

KoHcynbTaHTie. Ti cami npouecn Ta ymoBM OpraHisauii npaui, Wo perynioTb WoAeHHY poboty
onnavysBaHux cniBpobiTHMKiB OpraHisaLii, NOBUHHI ByTu 3aCTOCOBaHi A0 BONOHTEPIB, 33 YMOBU
ix 3aTBEpAKEHHA BiANOBIAHMM KepiBHMKOM npoekTy/ nporpamu, ®iHaHCOBUM MEHEKEPOM
abo Nonosow OpraHisauii.

 3aneXHO Bif, pisHMX OpraHisauiiiHux Ta onepauiiHux notpeb, OpraHisauia Moxe CTBOpIOBaTH

nocagm, Ha AKi HaMMawTbCA NpauiBHUKM 33 OE3CTPOKOBMMM | CTPOKOBUMM TPYAOBUMMU
porosopamu. Be3CTpOKOBWIA TPYAOBMIA AOrOBIp PO3rNAAAETLCA AK «NOCTIMHUI» AOrOBIp Ta,
BiANOBIAHO NpPaLiBHMKK, WO MaKTb TaKi AOroBOPM BBAXKAKTLCA NOCTIMHUMU YNeHaMK
TPYA0BOro Konektuay. CniBpoBITHMKK, WO NPaLLOOTL 38 CTPOKOBUMMU TPYA0BUMMU L0rOBOPamMM
MalOTb NPaBO OTPUMYBATH Ti Cami MiNbru, WO i CNiBpOBITHMKK, AKI NPaLLIOIOTL 33 6e3CTPOKOBUM
TPYAOBMMM A0rOBOPaMM

BIZABIP TA HAUM NEPCOHANY

. OpraHi3auia Haiimae cniBpobiTHUKIB Ha MiACTaBi CTaHAAPTHOrO TPYAOBOrO AOrOBOPY, AKUWA

BCTAHOB/KOE HACTYMHI NAPAMETPU Ta YMOBM NPaL,eBNaALITYBAHHA:

Ha3By NO3MLL;

TMN TPYA0BOro A0roBopy (aosroctpokosuii abo cTpokosui);
rpadik poboTtn (NoBHOI, HENOBHOI 3aWHATOCTI, BigAaneHa pobora);
iHWY HeobxigHy iHpopmauito.

MpuHUMNK NOWYKY Ta Biabopy nepcoHany nepeabayaioTs:

3a6e3neyeHHA NOLYKY HAMKPALLOro KaHAUAATa Ha KOXHY Nocaay;

nosary A0 NPUHUMNY PO3MAITTA WAAXOM NPUIHATTA Ha poboTy NloAeH 3 WHUPOKUM CMEKTPOM
A0CBigy Ta NEPCNeKTMB;

AOTPUMAHHA NPUHLMIY HEAMCKPUMIHALi Ta piBHOro AoCTyny Yy BiANOBIAHOCTI A0 3aKOHY
YKpaiHu «Mpo piBHICTb NPaB Ta MOXIMBOCTEN XiHOK Ta YONOBIKIBY;

edeKTUBHOrO i CNpaBes/IMBOro npoiecy siabopy.

Byab-aka ocoba, moxe Byt npuitHata Ha poboty A0 Opradisauii WAAXOM NPOXOMKEHHA
odiuitHoro npotecy Biabopy nepcoHany.

Mpu BUHUKHEHHI NOoTpebu y HoBoMy cniBpobiTHMKY OpraHisalia MOXe NoAaTh Oro/1I0WEeHHA NPo
3aMilLleHHA BaKaHTHOI NOCaAM, AKE MOBMHHO MiCTUTK iHPOPMALLi0 NPO Ha3By NOCaAM, OCHOBHI
yHKuUii Ta 060B'A3KKM, KNKOYOBI KpUTEpil Ta BUMOrM ANA AAHOI Nocagu, OCBITY Ta AUNAOMM,
HeobxigHUI aocsia Towo. B oronoweHHi 3abopoHAETLCA:

- 3a3Hayati HarkaHui BiK KAHAMAATIB;

- nponoHysaTi poboTy Anwe xiHkam abo nuie YonosiKam;

- BWCYBaTM BMMOTM, WO HAAAKTb Nnepesary iHodvi abo 4onoBivilA CTaTi, NpeacTaBHUKaM
NeBHOI pacu, KONbopy WKipKu (KpiM BMNAAKiB, BU3HAYEHMX 3aKOHOAABCTBOM, Ta BUMAAKIB
cneuudiyHoi poboTH, AKa MOXKE BUKOHYBATUCA BUK/IIOYHO 0cobamu neBHoI cTaTi);

- BMCYBaTW BUMOTM LLOAO HANEXHOCTI 360 NPUXUABHOCTI A0 NONITUMHUX, PENIriMHIX Ta IHLWKX
nepekoHaHb, 4YNeHCTBa y npodecidHux cninkax abo iHwux 06’€aHaHHAX TPOMafSH,
eTHIYHOro, HaLUiOHA/ZIbHOMO YW COLiaNbHOrO MOXOAMEHHA, MaMHOBOrO CTaHy, Micus
NPOXWUBAHHA, 32 MOBHUMM ab0 IHWIKMMKU O3HAKaMMU.



35. Kangupaatv Ha nocagy MatoTb HaNpaBUTKU HA NIEKTPOHY aApecy, 3a3Ha4eHy B Oro/IoWeHHi, CBOE
peslome Ta MOTUBALLIMHMUIA IUCT.
36. KaHamaat1/-ku Ha nocaam NOBUHHI:

—po3ainaTti uiHHocTi OpraHisayii (B po3ymiHHi KomyHikauiiHoi nonitukm OpraHisauii);

—03HaMOMMTKCb Ta noroauTuce i3 Cratytom OpraHisauii;

—mMatn npodeciiHi HaBu4KM, AKi BigNOBigalOTb notpebam i BUMOram nocagu, Ha AKY BOHM
nNpeTeHayTb.

Ksanidikauia npauiBHMKa BM3HAYAETLCA MOro OCBITOW, AocBiAOM poboTh, npodecinHumu
HaBWYKaMM, 3HAHHAM iHO3eMHUX MOB (3a noTpebu i BigNOBIAHO A0 BUMOr, 3a3HAYEHUX B
OrONOLLEHHI) Ta IHWKMMK BUMOramu, AKi 3ab6e3nedyoTs HanexHe BUKOHaHHA poboTu

37 Oanuii  nopagok  Bigbopy KaHAMAATIB  3aCTOCOBYETbCA  AA  KOXHOI  yrogu  npo
npaueBnawWwTyBaHHA, HaAaHHA nocnyr, abo BUKOHaHHA pobiT

4. NOPAAOK NPUMHATTA NPALIIBHUKIB

41. Ocoba, AaKa BNAWTOBYETLCA Ha poboTy, 3060B'A3aHa HaAaT A0 PO3rAAAY TaKi AOKYMEHTH:

—nNacnopT rpoMaasH1Ha YKpaiHu abo JOKYMEHT, WO HOro 3amMiHIOE;

— Aunaom abo iHWKUIA AOKYMEHT NPo OCBITY YM npodeciiiHy NiAroTOBKY;

— [OBiKM, XapaKTePUCTUKM, BiAryKM, pexkomeHaauii um Oyap-Aki iHWI AOKYMEHTH, WO
NiATBEPAMKYIOTb BigNOBIAHMI piBeHb KBanidikauii 3ragaHoi ocobu;

— o0bnikoBa KapTKa NnaTHMKA NOAATKIB (33 HAaABHOCTI).

42 Mpu npuitHATTI Ha poboTy 3aBOPOHAETLCA BUMArath [OKYMEHTH, MNOAAHHA AKUX He
nepeabaveHe 3aKOHO4ABCTBOM, 338 BAHATKOM BUNA/KiB, KONM 0coba BUABMAA 3roZly Ha NOAaHHA
TaKUX SOKYMEHTIB.

43, MNpu NPUIAHATTI Ha PoBOTY 3 KOXKHUM NPALLIBHUKOM YKN3AAETLCA TPYA0BUIA JOTOBIP, AKMIA MOXKe
MaTW BUrAZA OKPEMOrO MMCbMOBOrO AOKYMEHTA 33 nignucamm obox CTOpPiH Takoro Aorosopy
abo % 0hOPMAATUCA LLNAXOM BUAAHHA HaKasy (po3nopaaXeHH:A) Npo NPUUHATTA Ha poboTy. Y
nepiop, Aiii BOEHHOro CTaHy CTOPOHM 32 3roA0H0 BM3HA4aoTb Gopmy TpyA0BOro A0roBopy

44 Mpu yKnaaeHHi TpyAO0BOro AOroBOPY B Mepiog, Aii BOEHHOro CTaHy ymoBa npo BunpobyBaHHA
npauiBHUKa Nig 4ac NPUAHATTA Ha poBOTy MOKe BCTaHOBAIOBATUCA AnA Byab-AKoi KaTteropii
NpawiBHUKIB.

45, Nicna NPUAHATTA PilLEHHA NPO NpUitom Ha poboTy, BianosiaanbHa ocoba ohopMNAE AOKYMEHTH
3riAHO 3 YMHHMM 33KOHOAABCTBOM. pM LULOMY MOXNMBE BCTAHOBNEHHA BUNpobyBanbHOro
TEPMIHy.

46, 3 MeTol ONepaTMBHOrO 3anyd4eHHA [0 BMKOHAHHA PobBOTU HOBMX NPALBHMKIB, a TaKOX
YCYHeHHA Kaaposoro aediumty Ta 6paky poboyoi cuau, y TOMY YMCAi BHACNIAOK PakTUHHOI
BiACYTHOCTI NPaLiBHUKIB, AKI €BaKylBaNUCA B iHWY MicueBicTb, nepebyBatoTb y BianycTuj,
NpPoOCTOi, TUMYACOBO BTPATUAM NpPaLE3[aTHICTE abo MiCLEe3HAXOAXEeHHA AKWX TUMYacoBO
Hesiaome, poboToAaBLI MOXKYTb YKNAAaTH 3 HOBMMM NPaLiBHUKaMKU CTPOKOBI TPYAOBI 4,0roBOpPH
y nepioa, 4ii BOEHHOro ctaHy abo Ha nepiog, 3amileHHA TMMYACoBO BiACYTHBOTO NpaLiBHUKaA.

47. Mpwn NpUAHATTI npauiBHMKa Ha poboTy abo npu nepeseAeHHI KOro y BCTAHOBNEHOMY NOPAAKY
Ha iHwWYy poboTy OpraHisauia 30608'aA3aHa:

— 03HaMOMMWTHM NpaLiBHUKA 3 A0PYYEHOK PoBOTOK, YMOBAaMM ii BUKOHAHHA Ta PO3MIpOM ONAaTK
npawi, po3'ACHUTH iMoro TpyA0Bi Npasa Ta 060B'A3KK;



— 03HAOMMTM NPALiBHMKA i3 LMM [TONOKEHHAM Ta IHLUMMKU HOPMATUBHO-NPABOBUMM AKTAMMU, LLLO

AitoTe B Opradisauii;

— NPOIHCTPYKTYBaTH NPaLiBHUKA LWOAO TeXHIKM 6e3nekun Ta cnewjanbHuX npasu, Ak BUKNAAEHI y
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noniTukax OpraHisauii Ta iHWKMX AOKYMEHTaXx.

NOPAAOK NPUNUHEHHA TPYAOBUX BIAHOCUH

. MpunuHeHHs TPyaoBUX BIAHOCMH BiADYBAETbCA Yy NOPAAKY, AKi nepeabayeHi YMHHUM

3aKOHOAaBCTBOM YKpaiHM T2 yMOBamu TPyA0BOro 40roBopy.

Y 38'A3Ky 3 BegeHHAM BOMOBKX Ajl NPaLiBHUK MOXe po3ipBaTi TPYA0BMIA A0OTOBIpP 33 BNIACHOO
iHiLiaTMBOIO Y CTPOK, 3a3HaY€HMIA y AOro 3anBi .

Y nepiog, Aji BoeHHOro craHy OpraHisalis Moxe 3BiNbHUTM NPaLiBHUKA 33 BNACHOH iHILIaTUBOIO
y nepioa MOro TMM4YacoBOI HEMPaLE3AaTHOCTI, @ TaKOX y nepiog nepebyBaHHA NpaLiBHUKA Yy
BianycTui (Kpim BiANyCTKM y 3B'A3KY 3 BariTHICTIO Ta NONOramu Ta BiANYCTKM ANA AOTNAAY 33
AUTUHOIO 10 AOCATHEHHA HEO TPMPIYHOTO BiKy) i3 3a3HaYEHHAM 4aTH 3BI/IbHEHHA, AKA € NePLUIUM
pobounm AHEM, HACTYNHWUM 33 HEM 3aKiHYEeHHA TUMYaCcoBOI HENPaLLe3AaTHOCTI, 3a3HaYeHUM y
[OKYMEHTI Npo TMMYacoBy Henpaue3aaTHicTb, abo nepwmm poboynm AHEM NiCAA 3aKIHYEHHA
BiANYCTKMW.

Micns NOroAMeHHA CTPOKIB MPUNUHEHHA TPYA0BKX BiAHOCKUH 3 FonoBok OpraHisalii, npauiBHuUK
Ma€ Npaso npunuHnuTK poboTy, a OpraHisauia 30608'A3aHa BUAATHU NPALIBHUKY TPYAOBY KHMXKKY
(3a ymoeu 36epiraHHa Takoi OpraHisaLli€lo) Ta NpoBeCTU 3 HUM PO3PaXYHOK.

MpUNUHEHHA TPYAOBOro A0roBOpy OQGOPMASETHCA Hakasom (po3nopagkeHHam) [onosw
OpranisaLii.

Y feHb 3BinbHeHHA OpraHi3alisa Mae BUAaTH NpaLiBHUKY MOro TPYA0BY KHUMKKY i3 BHECEHUM A0
Hei 3anMcom Npo 3BiNbHEHHA (32 ymoBu odopmneHHs TPyAO0BOI KHUMKKK) | NPOBECTU 3 HUM
OCTaTOYHMI PO3PaxyHOK. 3anucu Npo NiACTasu 3BiNbHEHHA B TPYA0BIA KHWXKLi NOBUHHI TOYHO
Bignosigatv BignosiaHMM (GOPMYNIOBAHHAM YWMHHOMO 3aKOHOAABCTBA i3 NOCM/IAHHAM Ha
BiANOBIAHY CTaTTIO, MYHKT 3aKOHY. [IHEM 3Bi/IbHEHHA BBAXKAETLCA OCTaHHIN AeHb poboTu.

NPABA | OBOB'AA3KK NPALIIBHUKIB

. MpauiBHUK Mae npaso:

CamMOCTIMHO MPUIIMATK PILUEHHA B MEXax CBOEI KOMMNETEeHLii BiANOBIAHO A0 NOKNAAEHWUX HA
HbOro 06oB’A3KiB;

BHOCMTM NPONO3MLLi LWOAO YAOCKOHANEHHA BUKOHYBaHOI HUM poboTu Ta poboTtu B Linomy;
JOCTPOKOBO pO3ipBaTH TPYA0BUIA LOrOBIp Y pasi NpaLeBnalTyBaHHA Ha NOCTIMHE micue poboTw
Ta B iHLWIMX BUMaaKax, nepesbaveHmx 3aKOHOAaBCTBOM.

MpauiBHUK 3060B'A3YETLCA:

AKICHO BUKOHYBaTH poboTy, nepeabayeHy TPYA0BMM A0rOBOPOM Ta pobounMmu 3aBAaHHAMMK;
[AOTPMMYBATUCh NPOTOKOAIB Ta npasua 6e3nekn, npuiHaTUX OpraHisauiero

HajaBaTy 3BiTM NPO BUKOHAHHA POBOTH, NOACHEHHA CTOCOBHO HEBUKOHAHHA ab0 HEHANeXKHOro
BUKOHaHHA CBOIX 060B’A3KIB Ha BUMOTY opraHi3auii

3HATV | AOTPMMYBATUCL NPUHLUMNIB | BUMOT MNoniTvk, Koaekcis Towo Opraxisauii, AKi 4il0Tb Ha
nepiof, yKnNagaHHA JOroBopy Ta MOXyTb Oyt yxBaneHi nportarom aji gorosopy, B
NiaTBEpAMKEeHHA YOro MiANUCYE BiAMOBIAHI NOrOAMEHHR, WO CTAaHOBNATL HEBiA EMHY YacTUHY
LLbOro TPyA0BOro A0roBopy.

MpauisHuk Byge 4OTPMMYBATUCA NPaBUA AiN0BOrO CriNKYBAHHA Y BiAHOCMHAX 3 KEPIBHULTBOM,



Koneramu, napTHepamu Ta KnieHtamu Opranisauii Ta 6epe Ha cebe 060B'A30K AOTPUMYBATMCA
KOHOIASHUIMHOCTI WOAO YCiX NUTaHb, WO CTOCYKOTbCA BUKOHaHHA 060B'A3KiB B pamkax
TPYAOBOro A0rOBOPY.

NPABA | OBOB'A3KW OPTAHI3ALLII

. OpraHisauia mMae A0TPMMYBaTUCA 3aKOHOAABCTBA MPO NpPaLi0 Ta NPaBua OXOPOHWM npaui;

noniniyBaTH yMmOBU npali, 3abe3nedyBaTi HaNexHe TexHiYHe OCHaLLEeHHA BCiX pobounx micub,
CTBOPIOBATH Ha HUX YMOBM po60TH, WO BiANOBIAAIOTE MPaBMIaM 3 OXOPOHM Npaui (npasunam 3
TeXHiIKM Be3neKu, CaHiTapHUM HOpMaMm i NpaBuiam Ta iH.).

72 Opranisaujis ma€ 3abe3neyyBaTt yMOBM NpaLi, HeobXigHi Ans BUKOHaHHA poboTu, nepeabaueHi
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3aKOHOAABCTBOM NPO MNpaul Ta BuniayyBaTM NpPauiBHMKY 3apobiTHY nnaty, BM3HAYeHy
TPYAO0BUM AOTOBOPOM;

BianosiganbHuii cnispobitTHMK  Opradizauii mMae nepes novatkom poboTH pPo3'ACHUTM
npauiBHMKy HOro npasa Ta 060B8’A3KM | NpoiHGOpMyBaTM NPO YyMOBM NpaLj;

OpraHi3alia MaE NpaBo BUMaraTu Big, NpauiBHWKa AO0TPMMAHHA TPYA0BOI AUCLMMNIHKM, AKICHOTO
BMKOHAHHA N0Caa0Bux 060B’A3KIB; YCYHEHHA HEA0NIKIB, AONYLWEHUX y npoueci poboTtu;
OpraHisalis Mae nNpaBO HaKNAAaTU Ha MpPauiBHUMKA AUCUMNAIHAPHI CTArHeHHA, nepeabadeHi
3aKOHO4aBCTBOM MPO NpPauto;

OpraHisalia Mae npaso posipBati TPYA0BUIA AOrOBIp, AKLWLO NPOTATOM CTPOKY BUNpObyBaHHA
Byae BCTaHOBNAEHO HEBIANOBIAHICTb MpauiBHMKa poboTi, abo y pasi nopyweHb TPYAOBOro
O0roBopy.

Y nepiopa, aji BoeHHOro ctaHy OpraHi3alia Mae npaBo nepeBecTv NpauiBHMKa Ha iHwy poboTy, He
obymosneHy TpyaoBum gorosopom, 6es ioro 3roam (Kpim nepeseaeHHA Ha poboTy B iHWY
MiCLLeBiCTb, Ha TepuTOpii AKOI TPMBAKTL akTMBHI 6GoWoBsi Aii), Akwo Taka pobora He
NPOTMNOKa3aHa MpPauiBHUMKOBI 32 CTaHOM 340pPOB'A, AuwWe ANA BiaBepHeHHA abo niksigauii
Hacniakis 60MOBMX AiM, @ TAKOXK iHWKMX 0OCTaBMH, WO CTaBAATL a0 MOXYTb CTAHOBUTH 3arposy
KUTTHO YW HOPMANbHUM KUTTEBMM YMOBaM NHOAENM, 3 ONNATOK NpaLli 332 BUKOHaHy poboTy He
HUXYe cepeaHbOi 3apobiTHOI NnaTv 3a nonepeaHbOK poboToto.

78 CnpuATM CTBOPEHHID B TPYAOBOMY KO/MIEKTWUBI Ain0BOI, TBOp4YOi 0OCTaHOBKM, YyCinAko

84.

85.

NiATPMMYBaTU | PO3BMBATK iHiLiaTMBY K npodeciiHy KBanidikauilo nNpauiBHUKIB;, BYaCHO
PO3rNAAaTH KPUTUYHI 3ayBaXKeHHA NPALIBHUKIB Ta NOBIAOMAATKI iM NPO BXMUTI 3ax04M.

NMOPAAOK ONJIATU MPALLI NPALIBHUKIB

. Onnata npaui 34IMCHIETBCA BIiANOBIAHO 4YWMHHOrO 3aKOHOAABCTBA YKpaiHW y BUrAaai

HapaxyBaHHA W BUMNATM NpauiBHMKAM 3apobiTHOI nNaath Ta iHWKMX A0AATKOBUX BUNAAT,
nepeabayeHmx YUHHMM 3aKOHOAABCTBOM YKPaAiHK i LM MON0XEHHAM.

Po3mip 3apobiTHOI NnaTi NpauiBHUKA 3aNeXKUTb BiJ, CKNAAHOCTI Ta YMOB BUKOHYBaHOI poboTty,
npodeciiHO-AiN0BUX AKOCTEN NpaliBHMKA, pe3ynbTaTiB Moro npaui Ta pesynbraTie AifsnbHOCT
OpraHi3auii 3a 38iTHUI nepiog (micaupb) (4.2 ¢.94 K3nM Ykpainu).

. Y KiHLji 3BiTHOro nepiogy npauiBHUKOBI HapaxoBylOTb 3apobiTHY NaaTy BCTaHOB/MEHY WOMY B

TPYA0BOMY AO0roBOpi. Y pasi AKWO 3aCTOCOBYETbCA FOAMHHA CTaBKa - BOHA 0BYMCAOETHLCA
WAAXOM AiNeHHA oknaay (MicauHoi TapudHOi CTaBKM), yCTAHOBNEHOIO NPALiBHUKOBI HA MOMEHT
HapaxyBaHHA 3a3HayeHoi onnatu (HanpuKiHui poky — npu obnikoBomy nepioai pik), Ha
cepeAHbOMICAYHE 4YMCNO roauH 3a 0bnikoBuiA nepiog (pik), AKe mae po3paxosysBaTuca 3
ypaxyBaHHAM HOPMM TPUBaNoCTi pobo4oro yacy 3a pik (nauct Mincounonituku Big 24.04.2017 p.
Ne1264/0/101-17/282).

MpayisHukn Opraxisauii, Wo npauoTs 32 CYMICHULTBOM, OAEPXKYIOTb 3apobiTHy naaty 32
$aKTMUHO BUKOHaHy poboTy (4.1 ¢1.102-1 K3nM YkpaiHu).

MpauisHukam OpraHisauii, AKi BUKOHYIOTb NOPsA4 3i CBOED OCHOBHOK pPoBOTOK A043TKOBY
poboTy 3a iHwo npodeciero (nocaaot) um 060B'A3KM TMMUACOBO BiACYTHLOrO NpauiBHUKa 6e3
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3Bi/IbHEHHA Bi/L CBOET OCHOBHOI po6OTH, NPOBAAMTLCA AON/ATA 33 CYMILLLEHHA npodeciv (nocaa)
260 BUKOHaHHA 0BOB'A3KIB TMMUYACOBO BiACYTHHOrO NpauisHuKa (4.1 cr.105 K3nM Ykpainu).
3apobiTHa nnata BUNNAYYETHCA NPaLiBHUKAM OpraHisauii perynapHo 8 poboui aHi y CTPOKM,
BCTAaHOB/IEHI 3aKOHOAABCTBOM. Y pasi, KONM AeHb BMNNATH 3apobiTHoi nnatu 36iraeTbea 3
BUXiAHUM, CBATKOBMM abo Hepoboumnm aHem, 3apobiTHa naaTa BUNNA4yETbCA HanepeaoaHi (4.2
cT1.115 K3nM YKpainu).

MNipcrasoto AN HapaxyBaHHA 3apobiTHOI NaaTk NpauiBHMKaMm 3a niacymkamu pobotn 3a micaub
€ Tabenb obniky poboYOro Yacy; akT BUKOHaHWx pobiT 3a TPyAOBOK Yroaoio; Hakas npo
HapaxyBaHHA IHLWMX 320X04YBaNbHUX Ta KOMNEHCALiAHUX BUNAAT.

POBOYMM YAC TA MOTO BUKOPUCTAHHA

_PobouMii uYaC npaLiBHUKM PO3NOAINAITL CaMOCTiHO. [pu  ubOMy opraHiszauia npadui

npauisHukie  Opradisauii B ymOBax rHy4Koro rpadiky pobotn nepepnbayae TpU CKNAO0BI
pOBOYOro Yacy, Ha AKi MOXe NOAINATUCA POBoUMiA AeHb/POBOUNIA TUIKAEHD :

$iKcoBaHMI yac — Le Yac, KoM NpauiBHUK 0608'A3KOBO NOBUHEH 6yTv Ha poboyomy micui 1
BUKOHYBaTH 6e3nocepeHbo cBOT BUPOBHMUI GYHKLIT;

3MIHHMM Yac — Le 4Yac, KONKU NPaLiBHMK Ha CBil PO3CYA MOXEe NOYMHATM Ta 3aKiHYyBaTH cBin
pobounii aeHb;

Yac nepepBu Ha BiANMOYMHOK | XapyyBaHHA, AKUA MOXKE CTAaHOBMUTH BiA, 30 XBMIWH A0 ABOX FTOOUH.
Lieit yac NpaujiBHMK BUKOPWUCTOBYE Ha CBill PO3CYA | MOXKe ByTH BiACYTHIM Ha poboyomy micui.

Ha npauiBHuKiB, WO MpauoTb AUCTAHLIAHO He NOLWMPIOTLCA Npasuia BHYTPIWHLOTO
TPYZA0BOro PO3NOPAAKY (AKLLO iHWe He nepeabayeHe CTOPOHaMK B Aorosopi).

06niK rHyukoro pobo4Yoro Yacy 3A4JMCHIOETLCA METOA0M NiACYMOBAHOr0 0bnik pobouoro vacy
— Ki/IbKiCTb pO604MX roAnH KOHTPONHOETLCA 32 neBHU BiApPi30oK Yacy. Mpu ubomy obnikoBUM
nepioaom npu nigcymosaHomy obniky poboyoro vacy € micaub ( AKWO iHWe He BCTaHOBNEHO
TPYA0BOK YroAot) Hopma TpMBanoCTi poboyoro yacy 3a 06niKoBuiA nepioa, e — TPMBANICTb
poboyoro uacy npauiBHMKa BiANOBIAHO A0 rpadika Woro pobotn (3miHHOCTI). BoHa
PO3PaxoOBYETbCA | BCTAHOBNIOETLCA ANA KOMKHOIO NpaliBHWKa NepCoOHaNnbHO.

MpaujiBHUK MOXe BMKOHyBaTM pobOTYy AMCTAHUINHO - nosa po6ounmmn NpUMILLEHHAMM
OpraHisauii. UCcTaHuiiHUM NpauiBHUKaM rapaHTyeTbCA BiNbHWI yac ans BianouMHKy (nepioa
BiIKNIOYEHHSA), KOW NPaUiBHUK MAE MpaBo nepepeatut iHpOPMaLITHO-TEIEKOMYHIKALLIHWIA
38’A30K i3 poboToAaBLEM, i e He BBAXAETbCA NOPYLWEeHHAM YMOB TPYAOBOrO AOroBopy abo
TPYAOBOI ANCLUNAIHM.

MpauisHukam OpraHisauji WOpPIYHO HAAAETHCA OCHOBHA OnjadvyBaHa BignycTka. YeprosicTb
HafaHHA LWOPIYHMX BiANYCTOK BU3HAYAETLCA rpadikom, AKUIA 3aTBEpKYETbCA [010BOKO
OpraHisalii Ha No4YaTKy KaneHJapHoro Poky. Mpu CKNaaaHHI rpadika BpaxoByOTbCA iHTEpecu
OpraHi3auii, 0cobuCTi iHTepecy NPaLiBHUKIB | MOMMBOCTI ANA BigNOYMHKY.

MepeHeceHHA BiANYCTKM Ha iHILMIA Y4aC MOX/IMBE Ti/IbKK Y BUNaJKaXx, nepeabavyeHux YUHHUM
3aKOHOAABCTBOM YKpaiHM Ta 3a yroZ0t0 CTOpiH. Y pasi nepeHeceHHs LLOPIYHOI BiANYCTKM, HOBMUIA
TEpMiH Ti HaaHHA BCTAHOB/IIOETLCA 3a YTOA010 MiX NPaLiBHUKOM i KEPIBHUKOM.

Ha npoxaHHA MpauiBHMKA LOPIYHA BiANYyCTKA MOXKE HafaBaTMCA 4aCTUHaMW 33 YMOBM, WO
OCHOBHa Be3nepepsHa ii YaCTUHa CKNaAaTUMe He MeHLWwe 14 KaneHAapHVX AHiB.

OpraHisaljia MoXe HajaBaTu NpauiBHUKam A0AATKOBI BiANYyCTKM be3 3bepexmeHHn 3apobiTHOT
nnatu, TO6TO HeonauyBaHi.

Jlonomora 3 TMM4YacoBOi Hernpaue3AaTHOCTI € O4HUM 3 BMAjB maTepianbHoro 3abesneyeHHs
npauisHukie OpraHisauii. [lonomora 3 TMM4acoBOIl HenpauesAaTtHoCTi moxe ByTu BunaadeHa
NpaLiBHMKY TibKW NiCNA Npea’aBNeHHA OCTaHHIM JOKYMEHTY, AKMIA nigTBepaxye akT



Henpawe3aaTHoOCTi, 0POPMAEHOrO Y BiANOBIAHOCTI A0 YAHHUX HOPMATUBHUX aKTiB YKpaiHu
10. NMPUKIHLEBI MONOMXEHHA

10.1.3miHKM Ta AONOBHEHHA A0 MNONOKEHHA BHOCATBCA AK HACNIAO0K 3MiH B 3aKOHOAaBCTBI YKpaiHu Ta
BCTAHOB/NIEHHA JOAATKOBUX Npasu, abo HafaHHA PEKOMEHAALLIA YA0CKOHANEHHA ayAUTOpamu,
[OHOpamK abo CTOPOHHIMM KOHCY/IbTaHTaMK. Mpo Taki 3MiHK BCi NPaUiBHUKK NOBIAOMAAOTLCA
B NUCbMOBiH abo enexkTpoHHIK Gopmi.

102 MopyLieHHs TPYAOBOI AMCUMNAIHU, TOBTO HEBUKOHAHHA abo HeHanexHe BUKOHaHHA 3 BUHM
npauiBHMKa NOKNAAEHNUX HA HbOTO TPYAOBWUX 0DOB'A3KIB, MOXE TATHYTH 3aCTOCYBaHHA 3axoAiB
AUcUMnAiHAapHOTrO abo rpOMajCbKOro BM/IMBY, @ TaKOX 3aCTOCYBaHHA iHWWX 3ax0Ajs,
nepenbayeHnx YUHHUM 3aKOHOAABCTBOM. [10 3aCTOCYBaHHA CTATHEHHA Bif, NOPYLIHKWKA TPYA0BOI
AUCLMNAIHM NOBUHHI ByTy BUTpebyBaHi NOACHEHHA B NMCbMOBI Gopmi. Biamosa npauisHuka
[aTh NOACHEHHA He MoXe ByTu NepeLKoAo0 ANA 3aCTOCYBaHHA CTATHEHHA.

103Haka3 npo 3acTOCyBaHHA AMCUMMAIHAPHOTO CTATHEHHA i3 3a3HaYeHHAM MOTMBIB 1OrO
3aCTOCYBaHHA OrO/MOLWYETLCA NPALiBHUKOBI, Ha AKOrO HaKNAAAETbCA CTArHEHHsA, Hakas vy
HeobxigHMX BUNaAKax A40BOAATb A0 BiAoMa npauisHuKis OpraHisauii.

104 KOHTPONb 32 BUKOHAHHAM LbOro MON0KEHHSA 3AiACHIOETbCA MpaBaiHHaAM OpraHisauii.



